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This training webinar is being
Presented by recorded and will be posted at
Geotrge Butgan, Senior Director for Communications & Technology www.andphomes.otg/dpa.
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HOUSEKEEPING & OTHER NOTES

* Slides are available now at www.ANDPHomes.org/dpa

* Ask questions in the chat window.

Session 1s being recorded and will be posted at link above.
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ANDP develops, finances and advocates for affordable housing at scale
About ANDP P >

that promotes racial equity and healthy communities where families thrive.

Advocacy/Community Engagement
* 500+ Neighborhood Leaders Trained

* Participants: Nationally recognized, engaged in policy and community
transformation

Lending

* Capital for development of affordable housing and other community
development facilities

Down Payment Assistance

* Providing critical resources for low- and moderate-income families to
achieve homeownership

Development of Affordable Housing

* Single-Family
*  Multifamily

NeighborWarks N
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Program Comparison

Not traditional DPA programs. These programs are traditional DPA programs, with

These programs offer assistance assistance to cover down payment assistance, closing
with closing costs, up to $7,500as | csts, and/or principal reduction. Each program has
HERLETETIEET T its own set of eligibility and requirements.

ANDP Special ANDP ANDP Home- Assistance:
Home Sales: Initiative: Home Sales: buyer Assis- ANDP/FHLBank Atlanta
PARTNER VETERANS HOME tance Program DPA Program®
PROGRAM PROGRAM PROGRAM (AHAP)




Program Comparison

ANDP Special ANDP ANDP Home- Assistance:
PROGRAM ATTRIBUTE Home Sales: Initiative: Home Sales: buyer Assis- ANDP/FHLBank Atlanta
PARTNER VETERANS HOME tance Program DPA Program*
PROGRAM PROGRAM PROGRAM (AHAP)

Maximum Household Income Limit - See below | <120%AMI <120%AMI

— AILANDP | AllANDP

<80% AMI <80%AMI <80%AMI

/ "HDX Select 4
ANDP CHDO alect ANDP ALL Homes
Homes Homes

Down Payment Assistance Provided? Closing Costs

Amount of Assistance Up to $7,500 Variable Up to $20k Up to $15.000
NO. Must be
repaid at resale
or 40 years,
whichever
comes first

Assistance Forgiven

Buyer must use ANDP-approved lender




Program Comparison

PROGRAM ATTRIBUTE

Required to be a first-time homebuyer

ANDP
Home Sales:
PARTNER
PROGRAM

Special
Initiative:
VETERANS

PROGRAM

ANDP
Home Sales:
HOME
PROGRAM

ANDP Home-
buyer Assls-
tance Program
(AHAP)

Asslstance:
ANDP/FHLBank Atlanta
DPA Program®*

1st Time Buryer Prog =Yes
Comin Partner Prog =No

8-hour homebuyer education course requured?

Yes

Additional education requirement?

No

No

Buyer contribution to transaction

$1.000

$1,000

Occupancy Type

Residence

Primary
Residence

Residence

Primary
Residence

Residence

Credit Score Requrement

Set by lender

Set by lender

Set by lender

Set by Lender

Set by lender

Financial Ratios

Set by lender

Set by lender

Set by lender

Set by Lender

Set by lender




Today’s Topics:
ANDP/FHLBank Atlanta — Down Payment Assistance Program

*  Roles & Responsibilities ANDP

* Sara Haas, Vice President
* George Burgan, Senior Director

* Program Overview

* Newin 2024
* Eligibility Guidelines &

Income Calculations NeighborWorks Columbus
e WWorkflow * Kimberly Poole, Homeownership Center
: Direct
*  How To Be Successful in 2024 O
* Daniela Buitrago, Loan Processor
° Helpful Resources * Shadonna Woodcock, Post-Closing
.« Q&A

neighborhood by neighborhood



ROLES & RESPONSIBILITIES

ANDP

Member Institution
Program Oversight
Send the wires

Partner with
NeighborWorks
Columbus (NWC)

Compliance

successful application

Please send all inquiries to dpa@andpi.org

y______ /

NWC Lender

*  Receive Applications *  Lender applies on

*  Verify Qualification behalf of buyer

*  Package & Send App to *  Read guidelines
FHILBank Atlanta *  Submit complete

*  Execute through stages package timely

e  Work w/lenders for e J.ead communication

with buyer



y______ /

NEW IN 2024

*  Member cap increased from $500,000 to $750,000. Note: Not an
allotment. First come, first served.

*  Community Partner Product: (COVID-19) Essential Worker no longer
an eligible borrower.




AHP Homeownership Set-aside Program Overview FHLBank’

A TLANTA

A FEDERAL HOME LOAN BANK

FHLBank Atlanta's Affordable Housing Program (AHP) Homeownership
Set-aside Program provides funds for the purchase or rehabilitation of
a home

" Funds Can Be Used
Eligible Homebuyer(s)/ to reduce principal and

- dHtl'-'mGOWge"(Sd) t assist in down payments,
include low- and moderate- closing costs,

income households and/or rehabilitation costs

Homeownership products are an excellent marketing tool and can help
connect you to gatekeepers




AHP Homeownership Set-aside Program Overview FHLBank®

A TLANTA

A FEDERAL HOME LOAN BANK

First-time Homebuyer Community Partners Community Rebuild
and Restore

first-come, first-served basis
Funds can be used for:

Reducing principal

Each member is \ $12,500 - $15,000

limited to $750,000 available to eligible Assisting with down
in funds during an low- to moderate- payment, closing costs,
annual offering period income homebuyers(s) and rehabilitation costs

e/ QAEmm@Q



AHP Homeownership Set-aside Program Overview FHLBank’

A TLANIT

A FEDERAL HOME LOAN BANK

Homebuyer Counseling Session

Borrowers must complete homebuyer
counseling program provided by an FHLBank
Atlanta designated counseling provider

Five-year Retention Period

Purchase products only — borrowers must
sign an AHP Homeownership Set-aside
Program note and security instrument. The
documents must be approved by FHLBank
Atlanta prior to initial use.

e/ QAEmm@Q



Click to save a picture to your desktop.

2024 Program Details — Purchase Products FHLBank’

A FEDERAL HOME LOAN BANK

First-Time Homebuyer
Maximum Amount:

Assistance for borrowers that meet the definition of
first-time homebuyer as defined by Homeownership
Center (HOC), reference guide, chapter 3, which

includes recovering victims of catastrophic loss or
natural disasters

e/ QAEmm@Q

22 @



2024 Program Details — Purchase Products FHLBank’

A TLANTA

A FEDERAL HOME LOAN BANK

Community Partners

Maximum Amount:

Assistance for currently employed or retired law
enforcement officers, educators, health care
workers, firefighters, other first responders;
veterans and active-duty military, or their surviving
spouse

Note: See a more detailed definition in AHP Implementation Plan

e/ QAEmm@Q



2024 Program Details — Purchase Products

Area Median Income

Household income must be
at or below 80 percent of
the county area median
income, or the state
median family income,
adjusted for family size as
published by HUD based
on the Bank’s methodology
(whichever is higher)

e/ QAEmm@Q

m

Minimum Homebuyer
Contribution

Borrower must contribute a
minimum of $1,000 toward
eligible product transaction
(not applicable to
Community Rebuild and
Restore)

FHLBank’

A TLANTA

A FEDERAL HOME LOAN BANK

Maximum
Cash Back

Borrower can receive no
more than $250 cash
back at closing




Eligibility Guidelines — Calculating Household Income

56768000

162%

Household Income <= 80% AMI

FHLBank’

A TLANTA

A FEDERAL HOME LOAN BANK

Select HUD Year from

drop down
Select State,

County,

Household Size, and input
household income for all
household members 18

years of age

and over

Click Calculate AMI|%

AHP Income Limits @

1 Person Household

2 Person Household

3 Person Household

4 Person Household

5 Person Household

6 Person Household

7 Person Household

8+ Person Household

80%

$68,160.00

$77.920.00

$87.680.00

$97.360.00

$105,200.00

$112,%60.00

$120.800.00

3126,560.00

$55,380.00

$63,310.00

$71.240.00

§79.105.00

§85475.00

$91,780.00

§98,150.00

§104,455.00

$42 £00.00

$48,700.00

$54,800.00

$60,850.00

§65,750.00

§70,600.00

£75,500.00

$80,350.00

1ttps://cis.fhibatl.com/regsponsor/incomecalculation

e/ QAEmm@Q




www.ANDPHomes.org/dpa
Link to resources and required
Documentation.

ANDP Homes

Down Payment Assistance (DPA)

Understanding DPA

ol are paying cash for the entin
a mortgage loan. Mo

down

tvares based on the lender and loan product you
select [FHA, VA, Conventional, or a lender’s In-house loan, typlcally called a
portfolio product™).

payment ount

Down paymen tance programs zne avallable from nonprofit
organizations and local, state, and federal agancies. They can be
administered by a bocal or state housing suthority, 3 nonprofit organization,
or dir throwugh your lender. These organizations provide & set amount
of money to qualified homak Homebuys ho meet program
gualifications and requiremen n uze the money to cover thelr down
payment andfor clozing co:

Wi

Below you will find a summary of all asslstance programs avallable through

ANDP.

Spacial note to potental ho
best naviga! by ur rea

these program raquiremants are
professional and/or lender. In the case of

our "ANDP-FHLEank Atlants DFA Program,” your lender must apply on your
behalf. all questions regarding the program should come from your lendar
and b it to dpa@andpl.org.

arate qualifications
ANDP-ra

programs nera.

TRADITIONAL DPA PROGRAM

2nta DPA Program provides be
In dowi 2nce to qualifying homebiny:
than SO == an Incos
purchaze an ANDF home, St
hotne In metro Atlanta and ks avallable on a first-come-firg
This program I affillzted with the Federal Home Lozn Ba
Mote that any homebuyer ng these funds must haw
apply an the f gray box on the right-hand sig
provides len vIth all necessary application Informa

Erve basls.
of Atlanta.
elr lzndar

bf thiz page

. MORE

HOME PURCHASE PAIRED WITH DPA

= HOME - The Federzl HOME program provides homebn
based an the borrov
Jurizdictton. Homebuyers' hou
the area median Income for th Z
than 3-4 homes avallable In this program at any tme.

offered solely by ANDF and |z avallzble or selact ANDP ha
including all Austin welk Townhornes. Th
the form of 2 soft-second mortgage ritar
itz deferrad. The tance halps lower the housing
Iding & greater down payment and reducing th
tance adds no
ance provided
forgivable but will not be due uniil the hao
years, whichewver comeas firs

Start The Process Programs Our Homes About Us

ANDP/FHLBank Atlanta DPA Program
Documentation & Application Portal

MOTE: The LENDER must make applications for the
ANDP/FHLBank Atlanta DPA program on behalf of the
buryer. This program Is open to 2l lendars [not Just ANDP's
"approved Lenders”). Those lenders withing to participate
must watch the training video and review the Program &
Product Guidelines below.

1. FUNDING AVAILABILITY

The funding source for this program s the FHLBank of
Atlanta's AHP set-zside program. As & member Insttution,
ANDP has sccess to up te 5500,000 In the funding year.

FHLBank ntz DPA
Lenders who p

2. GUIDELINES
= Progrem Ouenvlew - One-Pager

= Program & Product Guidelings
» Szethe tralning videos Inksd balow

Online Application (Link to the application haz been
dezctivated untll funding has been replenished, February 3
= Online Application Form - Note: The application must
be complated In one session. The online application
form does not allow saving work and returning later.

Required Forms

= AHP Intake Cerfification Form

s  FElnznce & Maortgeses Celculation Form
= Mortgage Lender Checklist

= Closing attorney Checklist

= ANDP Income Affidavit

= AHP Fero Income Certification®

= AHP Self-employed Worksheet®

= AHP Essential Worker Certification™

= Verlfication of Employment®
*As Apphcabie

Resources
= AHP Income Documentation Reguirements
= AHP Pre/Post Funding Documentation Requirements

= AHP Income Calculator
= Credit Counseling Flyer - Ml

Credit Cownseling Flyer - Credit.org
=nittal Wisrkers List

Lenders: Note that the agplication will ask for these forms




Click to save a picture to your desktop.

Eligibility Guidelines — First Mortgage FHLBank’

A FEDERAL HOME LOAN BANK

The following eligibility guidelines apply to all loans that are part of the AHP
Homeownership Set-aside Program transaction:

Application Charges/Fees

Interest rates, fees, points, and any other charges for all loans may not exceed a reasonable market
rate of interest, fees, points, and any other charges for loans of similar maturity, terms, and risk

Term
Minimum five-year term
Amortization
Fully amortizing
Mortgage Type
Fixed-rate mortgages are eligible
Adjustable-rate mortgages are eligible with certain parameters

Balloon mortgages that have minimum 10-year balloon end date

O/ QAEmEm®O




First Mortgage Guidelines — Ineligible Uses FHLBank’

A TLANTA

A FEDERAL HOME LOAN BANK

The following are not eligible for funding through the AHP Homeownership
Set-aside Program:

Mortgage Type
Interest-only or pay option loans

Amortization
Negative amortization

Application Charges/Fees
Processing, pre-payment, and reserve
accounts are prohibited for
transactions with AHP funds

O/ QAEmEm®O




Workflow — Intake FHLBank’

Documentation

Verification

Certification

O/ QAEmEm®O

A TLANTA

A FEDERAL HOME LOAN BANK

Provide income documentation for all household members 18 and over dated
within 30 days of the application submission

Written Verification of employment (VOE) fully completed

Thirty (30) days of current and consecutive paystubs

Zero Income Certification required for any household member 18 and over that has no income

Census tract verification document that matches the property address and
census tract selected on Step 3

We will also accept the Flood Certification, if it lists a census tract number, or the first three
pages of the appraisal

Executed intake certification

This is a two-page fillable pdf, and both pages must be provided. If the application includes a
non-occupant co-borrower, they must execute page two of the document and list any
financial support that will be provided to the household

The document can be signed electronically or printed and signed. We do not accept typed
initials or signatures



Workflow — Funding Documents (Step 8) FHLBank"

A TLANTA

A FEDERAL HOME LOAN BANK

At least three business days prior to closing,

attach the following required documents on
Step 8:

Fully prepared preliminary closing
disclosure that lists the same closing and
disbursement dates, seller, lender, line item
for counseling, line item for FHLBank
Atlanta funds, no more than $250 cash
back at closing, etc.

Certificate of Counseling Completion from
FHLBank Atlanta designated provider

Conditions of funding documentation, if
applicable

— Please review commitment email to confirm
if any conditions of funding are indicated

If the closing is delayed, you must contact
FHLBank Atlanta to determine next steps




Workflow — Post-closing (Step 9) FHLBank’

A!L.-‘«.NIA

A FEDERAL HOME LOAN BANK

20 business days or less from the closing date on
the preliminary closing disclosure, please submit
the following required documents on
FHLBAsap®:

Fully prepared final closing disclosure that
lists the same closing and disbursement
dates, seller, lender, line item for counseling,
line item for FHLBank Atlanta funds, no more
than $250 cash back at closing, etc.

Proof of payment to counseling provider (i.e.
check or wire)

Executed and notarized AHP security
instrument

— |f the document includes an exhibit for the
legal description, it must be provided

Executed closing disclosures or additional
documentation that addresses other funding
sources subordinate to the first mortgage, if
applicable




Workflow — Homebuyer Counseling Session FHL(a:k’

A FEDERAL HOME LOAN BANK

®
Al VNicevent credit®

temb tes MMI A certified counselor will contact
Aember provides MMI or
IR PIONSR6 Vi S the o complete the

Credit.org contact information and E e all
Credit.org contact information and scheduled counseling session
the unique reservation number to
the borrc (s) in order to

schedule the counseling session

FHLBank Atlanta provides Money A

Management International, Inc.

(MMI) or Credit.org contact

information and a unique c

reservation number for

to the member within the

commitment notificatic il once the
n has been approved

The counselor will provide the
borrower(s) with a certificate of
completion when the counseling
session has been completed

o _ Purchase: The member or their closing agent is responsible for
The borrower( ) will r1eetli to provide transferring the funds in t .
the certificate of completion to the payment ins
member prior to funding




Loan Officer Responsibilities FHLBank’

A FEDERAL HOME LOAN BANK

Gather all required documents from the household:

Household income documentation for everyone 18 years old and over
who will occupy the residence

Fully executed and complete Intake Certification (If the document is
signed electronically, provide verification pages. There should be no
typed initials or names) Both pages must be provided

Is there a non-occupant co-borrower? If so, they must execute the Intake
Certification and list any income being provided to the household

If the subject property is a duplex or will have rental units associated with
the property, current and/or future rental income documentation must be

provided

Review the 1003 to ensure all household information and household
income has been provided at application




Best Practices — Reminders FHLBank’

A FEDERAL HOME LOAN BANK

Asset Statements

Provide interest earnings from asset accounts on Step 2 (e.g. stock, bonds, CDs,

etc.), but only if the assets total $50,000 or greater (does not include retirement
accounts)

Other Income Sources

All income sources must be documented including self-employment sources and
other sources. If the homebuyer is receiving financial support, such as non-court

ordered child support or financial support from a family member, a statement over
HUD1010 language must be provided

See the Pre and Post Funding Documentation Requirements document for HUD 1010 language




How Can | Be Successful in 20247? FHLBank’

A TLANTA

A FEDERAL HOME LOAN BANK

The following reminders will help
with the submission and review of
your applications in 2024:

L Intake 2N
Reminders

Review Return
Documents Applications

Returned
Review documents -~ ~. applications
prior to submission to are reviewed
ensure they match the in the order in

applicant, that they are = which they
complete, and that all Q ve= are received
required documents
have been attached Match Step 6 @ Approve
Documents
The retention documents

/ Read Commitment \ used for closing the AHP
Email transaction must be
Make sure the approved prior to use

subject property I
address and
census tract
match Step 6

Read the commitment email and provide any
conditions of funding documents (e.g. altach the
underwriter's final transmittal/1008 on Step 8)




How Can | Be Successful in 20247? FHLBank’

A TLANTMA

A FEDERAL HOME LOAN BANK

Application Intake Reminders

Our household income calculation is based on current circumstances. If homebuyer/
member are aware of any imminent changes expected at time of submission, the
change should be reflected in the application. This includes changes in household
size and household income.

Any explanations or questions from FHLBank Atlanta regarding employment earnings
must be addressed by the employer

Funding Reminders

Review the commitment email to ensure you are providing any documentation that
was requested as a condition of funding.

— If the annual household income is not at least five times the first mortgage amount, attach
the Underwriter’s Final Transmittal Summary when submitting funding documents

Review your past due post-funding folder for applications that have been funded but
final documents have not been submitted to FHLBank Atlanta

— Past due documents will prevent other transactions from being processed




How Can | Be Successful in 20247? FHLBank’

A TLANTA

A FEDERAL HOME LOAN BANK

Post-funding Reminders
Review the CD in its entirety prior to attaching on Step 9

If there are other funding sources, attach corresponding CD or approval letter(s)

If the CD or security instrument includes names that are not listed as household
members or non-occupant co-borrower(s) on the original Intake Certification,
address this by providing supporting documentation (e.g. aftach executed name

affidavit, or new executed Intake Certification) and an explanation in the
comment box on step 9

Maximum $250 cash back at closing is a regulatory requirement and can’t be waived

— If homebuyer(s) received more than $250 back at closing the following steps are to be taken:
The member cannot seek repayment from the homebuyer(s)
The member to make the principal curtailment in the excess amount to cure the discrepancy and;

Provide evidence with a mortgage statement to FHLBank Atlanta




Compliance/Risk Management FHLBank’

A TLANTA

A FEDERAL HOME LOAN BANK

Any person who knowingly makes a false statement or misrepresentation to FHLBank
Atlanta is subject to penalties that may include fines, imprisonment, or both, under the
provision of Title 18, United States Code, Sec. 1014, including, but not limited to:

Members

- Loan Officers

- Processors (submitters)

- Underwriters (approvers/program managers)
Closers

Third-party Lenders

Closing Agents
Contractors/Inspectors

Realtors
Civil / Criminal Professional  Enforcement
Court System Licensing of Contract




Click to save a picture to your desktop.

Best Practices — Use Case FHLBank’

A TLANTMA

A FEDERAL HOME LOAN BANK

Non-disclosure of additional household member at application

During the funding review of an application, an email was received from the lender
informing FHLBank that the homebuyer disclosed that she was married and that her
husband who currently resides with her had no income.

The application and Intake Certification submitted at application did not include the
homebuyer’s spouse

The funding for this transaction could not take place due to this issue and the
application became ineligible

?




Best Practices — Use Case FHLBank®

ATLANTA
A FEDERAL HOME LOAN BANK

Non-disclosure of additional household income at application

During the funding review of an application, one of the conditions of funding
documents (Transmittal Summary) included comments that the borrower
was still employed and has had a second job for two years

When the Bank followed up, the household member did not realize that
second job income needed to be disclosed

Scenario Issues Scenario Outcome

The second job was not disclosed on the The funding review resulted in an
Intake Certification or within the application application QC

documentation
The additional income resulted in the AMI

The Intake Certification contained being over 80 percent and the application
inaccurate information was no longer eligible to receive AHP funds

— The Intake Certification is considered a legal
document containing accurate, factual
information as certified by the applicant




y

REMINDER

PLEASE REVIEW THE PROGRAM GUIDELINES FOR A COMPLETE LIST OF

REQUIREMENTS including but not limited to:

Thirty (30) days of current and consecutive paystubs (as applicable)

Zero Income Certification (as applicable) — anyone 18 years + with no income
* Verification of Employment Form (now required for all borrowers)

* SSI, Disability, child support, other income documentation as applicable

PLEASE NOTE:

Annual income is based on gross earnings. Income documentation must include any bonuses.

* Last paystubs of the previous year: No longer required
* Income documentation must be dated within 30 days at intake

Please send all inquiries to dpa@andpi.org



GoToWebinar 031.png red to your
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Helpful Resources FHLBank’

A TLANTA

A FEDERAL HOME LOAN BANK

Targeted Community Lending Plan

AHP Implementation Plan 1ents/ahp-implementation-
AHP Income Limits Calculator

AHP Pre and Post Funding Documentation
Requirements

AHP Income Calculation Guide

p.fhibatl.com/files/docu

Zero Income Certification T

Intake Certification

ocuments )-marketing-publicity-

AHP Marketing and Publicity Guide
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Down Payment Assistance (DPA) ANDP/FHLBank Atlanta DPA Program
Documentation & Application Portal

Underst

ng DPA

ol are paying cash for the entin
a mortgage loan. Mo

MOTE: The LENDER must make applications for the
ANDP/FHLBank Atlanta DPA program on behalf of the
buryer. This program Is open to 2l lendars [not Just ANDP's

down

peyment ount varies based on the lender and loan product you
select (FHA, VA, Conventional, or & lender's In-house lozn, typlcally called a "Mpproved Lenders”). Those lenders withing to paricipate
portfolio product™). must watch the training video and review the Program &

Product Guidelines below.

Down paymen tance programs zne avallable from nonprofit
organizations and local, state, and federal agancies. They can be
administered by a bocal or state housing suthority, 3 nonprofit organization,
or dir through your lender. These organizations provide & set amount
of money to qualified homak Homebuys ho meet program
gualificztions 2nd requirements can use the money to cover thelr down ANDF has access to up te $500,000 In the funding year.

payment andfor clozing co:

www.ANDPHomes.org/dpa

Spacial note to potental ho
best naviga! by ur rea

1. FUNDING AVAILABILITY
The funding source for this program s the FHLBank of

Atlanta's AHP set-zside program. As & member Insttution,

Wi

these program raquiremants are
professional and/or lender. In the case of

Link to resources and re quir ed e e
Documentation.

and by it to dpa@andpl.org. 2. GUIDELINES
«  Progrem Dvendew - One-Fager
= Program & Product Guidelings

» Szethe tralning videos Inksd balow

vailable

In milnd

arate qualifications
ANDP-ra

programs nera.

Online Application (Link to the application haz been

TRADITIONAL DPA PROGRAM

dezctivated untll funding has been replenished, February

= Online Application Form - Note: The application must

« AND gtlanta DPA Program provides be
3 In dowi 2nce to qualifying homebiny:
than SO == an Incos
purchaze an ANDF home, St
hotne In metro Atlanta and ks avallable on a first-come-firg
This program I affillzted with the Federal Home Lozn Ba
Mote that any homebu ng these funds must haw
apply an the f gray box on the right-hand sig
provides len vIth all necessary application Informa

be complated In one session. The online application

form does not allow saving work and returning later.

Erve basls.
of Atlanta.
elr lzndar
bf thiz page
n. MORE * Mortggge Lender Checklist

= Closing attorney Checklist

= ANDP Income Affidavit
dficstion®

Required Forms
= AHP Intake Cerfification Form
s  FElnznce & Maortgeses Celculation Form

yer

HOME PURCHASE PAIRED WITH DPA

= AHP Fero Income
= AHP Self-emploved Worksheet*®
= AHP Essential Worker Certification™

= HOME - The Federzl HOME program provides homebn

Jurizdictton. Homebuyers' hou
the area median Income for th Z
than 3-4 homes avallable In this program at any tme.

= Verlfication of Employment®
*As Apphcabie

= ANDP Homebuyer Assistance Program [AHAP) - This Internal (e Is Resources.
offered solely by ANDP and Iz avallzble or select ANDP hoWgle - +  AHP Income Documentzstion Aseulrements
including all Austin welk Townhornes. Th o e
the form of 2 soft-second mortgage ritar
itz deferrad. The tance halps lower the housing
Iding & greater down payment and reducing th
tance adds no
ance provided
forgivable but will not be due uniil the hao
years, whichewver comeas firs

= AHP Pre/Post Funding Documentation Requirements

= AHP Income Calculator

= Credit Counseling Flyer - Ml
Credit Cownseling Flyer - Credit.org
nittal Wirkers List

Lenders: Note that the 3gplicanon will ask for these forms



APPLICATION INTAKE

Process & Timeline

1. Lender applies for DPA on
behalf of buyer using online
link at ANDPHomes.org/dpa

2. ANDP reviews application
for eligibllity.

y )/

Closings should be scheduled
no sooner than 28 calendar
or 20 business days from
ANDP submission date.

3. If eliglble, ANDP packages
application and sends to
FHLBank Atlanta, notlfies
lender of submission date.

TIPS:

* Start the applicatlon process as soon as possible, once a contract 1s secured. Closings can be NO SOONER than 28 calen-

4. FHLBank Atlanta reviews
application. Note: additlonal
documentation may be
required by FHLBank Atlanta.

5. If approved, ANDP will
send lender a “Conditlonal
Commitment” (CC) letter with
Pre-Funding steps.

dar or 20 business days from the date of your COMPLETE applicatlon submisslon.
*  Non-borrower occupant over the age of 187 A Zero Income Certlfication will be required.

*  Borrower self-employed? We’ll need the following: Taxpayer consent, Slgned Federal tax returns Including all schedules.
Uber, Lyft, MaryKay, online sales, e-commerce, etc. are consldered self-employment.

*  Borrower recelves chlld support? DIvorce decree/court order documentation 1s required.
*  Borrower applying for Veteran products? Copy of DD214, Veterans 1D card, or VA certlhicate of ellgibllity needed.
*  Please complete the Demographic Information Addendum In the 1003




Sample Conditional
Commitment Letter

The email sent to lender with the CC
letter MAY also contain additional
conditions that need to be met. Read

BOTH the email and the attached
letter.

The AHP homeowner assistance funds application (as referenced below) has been
conditionally approved. The commitment to fund is pending my receipt of the
required documents, listed below:

Congratulations!

ASAP, But At least 7 Business Days Prior to Closing
¢ Homeownership Counseling Certificate from Clearpoint

e  Complete Preliminary Closing Disclosure (CD) with all borrowers on title that
include the following:

O AHP DPA clearly identified as FHLBank Atlanta

O Counseling fee of 5275 with Credit.org or Money Management

International reflected as payee

O Minimum homebuyer contribution of $1,000, unless veteran

O Homebuyer's maximum cash back at closing not to exceed 5250

O Closing date as printed on CD must be in the future
e  Please see FHLBank Atlanta Conditional Commitment email for any additional
conditions.

Please have the borrower call the Bank-prescribed counseling provider to
schedule an appointment for the homebuyers required counseling session via the
contact information below: .

Counseling Provider Contact Information:

Phone #:877-585-8307

Reservation #: 0000MXX
https://corp.fhibatl.com/files/documents/counseling-flier.pdf

Commitment Details

e  DPAInstitution - Community Redev Loan and Invt Fund, Inc.
e  Homebuyer —Jane Smith

e  DPA Product - First Time Homebuyer Program

e Approved Amount - $12,500

Approval Date — 04/22/2023
Expiration Date — 06/06/2023



Required notations on
Closmg Disclosure

()

Congratulations!

The AHP homeowner assistance funds application (as referenced below) has been
conditionally approved. The commitment to fund is pending my receipt of the
required documents, listed below:

ASAP, But At least 7 Business Days Prior to Closing
. Homeownership Counseling Certificate from Clearpoint

. Complete Prellrninarv Closing Disclosure (CD) with all borrowers on title that

(] AHP DPA clearlvidentlﬁed as FHLBank Atlanta

i1 Counseling fee of $275 with Credit.org or Money Management
International reflected as payee

L. Paid Already bjl' or on Behalf of Borrower at 'Ckljing 5235,?53;7_':01 ;
U1 Deposit 52,500.00
02 Loan Amount 15192,816.00
03 Exi:ting Loanis) Assumed or Taken Subject to
a5 Seller Credit
Other Credits
kiH]
Adjuctmants
Cd Atlanta Housing (525000) $24,721.50
.7 Fhibank Atlanta (15000} 515,000.00
‘R

Mammeit Daid ol andar

bt flb'ul\'-l_'ful\- A FLIIE R

0O Homebuyer's maximum cash back at closing not to exceed 5250
O Closing date as printed on CD must be in the future

H. Other

1 Money Management International

2 Realtor Commission - Listing Agent

03 Realtor Commission - Seiling Agent

(1} Title - Owners Title Insurance (O bt'lr:n nal)
0= Title - Reimbursement

06

o7

to Clearpoint Credit Courselilng
to Remax Conceirge

" toSputhern Classic Realtors

to Classic Title, LLC
to Water Bill to Weissman Pc

a Ploaca con FHI Ranlk Atlanta Canrditinnal Cammitmant amail far anv additinnal
2037 WU
$997.25
2273.00
§722.25!
.\.\'\
Ah.‘v\:\‘ ﬂl IINI-:-.l:-.I i
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Process & Timeline

6. As outlined In CC, at
least 7 days prlor to closing,
send Money Management
International or Credlt.org

AN A

Prelliminary Closing Disclosure
(CD) and any other Items
outlined In CC to
dpa@andphomes.org.

PRE-FUNDING

FUNDING

certificate and...

TIPS:

*  Borrower Is required to complete 8-hour homebuyer educatlon course AND the 1-hour Clearpolnt phone consult.
*  (Contact phone number and reservatlon for counseling sesslon will be outlined In CC letter,

*  Additlonal requirements may be outlined In CC letter.

7.ANDP submits pre-funding
required docs to FHLBank
Atlanta. If approved, FHLBank
Atlanta notifies ANDP of
funding.

8. ANDP Inltlates wire of DPA funds to closing attorney.

Homebuyer must close within 10 business days of the closing date
Indicated In the prellminary CD.




y

Process & Timeline

g 9. After closing, Closing 10. Mall counseling check and 11. Closing Attorney signs,
= Attorney sends Final CD and original note as Instructed on dates Closing Attorney
= Executed Deed of Trust to Closing Attorney Checkllst. Checklist and emalls to
E dpa@andphomes.org dpa@andphomes.orqg.
|_
(]
o
(1
TIPS:

*  Ensure that ALL documents reflect the approved prellminary CD
* Besureto INCLUDE Exhiblt A In the Subordinate Deed
*  Ensure that address and/or county are clearing IDENTIFIED In Subordinate Deed



y

Application Submission

—>Submit materials online at www.andphomes.org/dpa starting February 5, 2024
- Email dpa@andpi.org with any questions

—The application must be completed in one session. No saving work and returning later.

Notes about Required Documents:

* AHP Homebuyer Intake Certification, signhed electronically or printed and signed by the buyer.
NO TYPED INITIALS OR SIGNATURES. If electronically, you must include verification

page.
* Signed Mortgage Lender Checklist, including items on the checklist
* Copy of Initial 1003
* Income Documentation as applicable
* Signed Financing & Mortgages Form
* Signed Closing Attorney Checklist

* Appraisal: If not yet available, please indicate when 1t will be available A
* See FULL LIST OF REQUIRED DOCUMENTS at link above. AN N


mailto:dpa@andpi.org

TIMING NOTES:

v' Application will require closing date check before proceeding to app.
v" Closing date: No sooner than 28 calendar or 20 business days from submission.
v" Day count above does not include holidays.

v" Applications will be reviewed as they are successfully submitted before sending
to FHL.Bank Atlanta.

v' Failure to submit a complete file WILL DELAY your application beyond the dates above.
v" No applications will be processed after 2:00 p.m. each day.

v" No applications will be processed on Fridays. Ak‘\mm

neighborhood by neighborhood



TIMING NOTES:

v' Two-Strike Rule will be enforced in 2024.

» Regarding application discrepancies: after their 2°¢ material
discrepancy, lenders will be required to complete additional training in
order to continue submitting applications.

» Any discrepancies after additional training has occurred will result in

the lender becoming ineligible to submit additional applications for the
remainder of the funding period.

neighborhood by neighborhood
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Frequently Asked Questions

. Are funds available? Always check www.andphomes.org/dpa
. Does FHLBank Atlanta allow layering with other DPA sources? Yes.
. Can FHLBank Atlanta funds take third position (i.e. behind other DPAs?) Yes.

. Are there maximum Debt-to-Income requirements? No.

. My client is already taking a homebuyer education course. Do they still need to take the Money
Management or Credit.org course? Yes, affer they receive a commitment letter.

. If a borrower is buying with a non-occupying borrower, can they still qualify for the DPA? Yes, but that

individual must disclose any funds they will be contributing to the monthly home payments on the Non-Occupant
Certification in the Homebuyer Intake Certification Form. If they are contributing to the down payment or any other
income to the borrower, that needs to be disclosed as well.

. Is there a maximum sales price? No. But the household income limit will naturally limit the cost of the home that
the buyer can afford. We encourage following the 30% Rule, in that housing costs should be no more than 30% of
household income.

. Is there a max asset test or max homebuyer contribution? No, FHIL.Bank Atlanta does not have a cap on the
amount of assets the potential homeowner has; however, we require that you review 2 months bank statements to
determine if there is income earned from assets.

. Is there a minimum credit score? Credit scores and ratios are set by the participating lenders. .~

AN Lo,
UL Pl e
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ext Steps

v’ Visit www.ANDPHomes.org/dpa

AN D P H Omes Start The Process Programs Our Homes About Us

Down Payment Assistance (DPA)

Understanding DPA

Unless you are paying cash for the entire purchase price of 2 hame, you will
maost lkely need & mortgage loan. Mortgage loans reguire the homebuyer
ta pay & porton of the home purchase price at closing. This "down
payment” amount varles based on the lender and the loan product you
select [FHA, VA, Conventional, or a lender’s In-house loan, typlcally called a
"portfolio product™).

Down payrment ssskstance programs are avallzble from nonprofit
organizations and local, state, and federal agancies. They can be
. @ nohproft organization,

v" Check Funding Availability
v" Review Product Guidelines

v" Send 1-Page Overview to Clients
v’ Select Application link (on/after 2/5/24
v' Complete all REQUIRED forms

v' Make note of additional resources

v" Bottom right of page also includes
list of 29 eligible counties (Atlanta MSA).

or directly through your lender. These organizations provide & set amount
of money to qualified homeabuyers. Homebuyers who mest program
gualifications end requirements can uze the money to cover thelr down
payment andfor clozing costs.

Below you will find 2 summary of all zsslstance programs avallable through
AMDP.

el oote 1o potenttal homebuyers, these program raquirements are
best navigateld Ty zate nrofessional and,or lender. In the case of
our "ANDP-FHLEank Atlants DPA Prograrms R uEt apply on your
behalf. all questions regarding the program should come from oD
and be sent to dpa@andpl.org.

DPA'E sl ough ANDP
Keep In mind that each program ks g has separate qualiflcatons
and reguirements. see 3 side-by-side compantsan o pe-relates

programs here.
iDL TIONAL DPA PROGRAM

»  ANDP-FHLBank ™8 DPA Program provides betwsen 312,500 and
515,000 In down payment 2 g to qualifying homebuyers with a
household Income of less than 805 of T gaedlan Income. These
funds can be vsed to purchaze an ANDF horme, or 36Ty galstng
hotne In metro Atlanta and ks avallable on a first-come-first-serve 0N
This program Is affillzted with the Federal Home Loan Bank of Atlanta.
Mote that any homebuyer s2eking theze funds must have thelr lender

on their behalf. The gray box on the right-hand side of this page
provid=ggders with all necezsary application information. MORE

HOME PURCHASE PAIRED DPA

» HOME - The Faderzl HOME progrataggovides homebuyer assistance
bazed an the borrower's nead, and amo ary depending on the
Jurisdictton. Homebuwyers' housshold Income caMgggexceed 80% of
the area median Income for this program. We typlcally £ No more
than 3-4 homes avallable In this program at any tme.

» ANDP Homebuyer Assistance Program [AHAP) - This Internal program ls
offered solely by ANDF and |z availlzble only to select ANDFP homes -
inchuding all Austn welk Townhomes. The homebuyer assistance s In
the form of 2 soft-cecond mortgage offered at 2ero percent Interest,
with zll payments deferred. The assistance halps lower the housing
cost by providing & greater down payment and redudng the mortgage
amount. The asslstance adds no expense to the monthly mortgage
payment. The assistance provided with the 2er0 percent second 13 not
forgivable but will not be due until the home 15 sold, transferred, or 20
wears, whichever comes first. MORE

ANDP/FHLBank Atlanta DPA Program
Documentation & Application Portal

MOTE: The LENDER must make applications for the
ANDF/FHLBank Atlanta DPA program on behalf of the
buryer. This program Is open to 2l lendars [not Just ANDP's
"approved Lenders"). Those lenders wizhing to participate
must watch the training video and review the Program &
Product Guidelines below.

1. FUNDING AVAILABILITY

The funding source for this program Is the FHLBank of
Atlanta's AHP set-azide program. Az 2 member Insttution,
ANDP has access to up te 500,000 In the funding year.

FHLBank Atlantz DPA program will resume February 3,
2024 Lenders who plan to 2pply on behalf of their
borrowers should take the webinars listed toward the
bottam af this column. Note that all documents listed
below are in the process of being updated - including docs.
from FHLBank Atlanta.

2. GUIDELINES

= Program Owerview - One-Fager

= Program & Product Guidelings

»  Seethe tralning videos linksd balow

3. APPLICATION

Online Application (Link to the application haz been
deactivated untll funding has been replenished, February 5]
= Online Application Form - Note: The application must
be complated In one session. The online application
form does not allow saving work and returning later.

Required Forms

= AHP Intake Certification Form

= FElnsnce & Mortgsges Calculation Form
= Mortgage Lender Checkllst

= Closing attorney Checklist

= ANDP Income Affidavit

= AHP Fero Income Certification®

= AHP Self-employved Worksheet®

= AHP Essential Wiorker Certificatton™
= Verification of Employment®

*As Apphicabie

Resources.

= AHP Income Documentation Reguirements

= AHP Pre/Post Funding Documentation Requirements
= AHP Income Calculator

= Credit Counseling Flyer - MW

= Credit Counseling Flyer - Credit.org

» Eszental Workers List

Lenders: Note that the applicaron will ask for these forms



http://www.andphomes.org/dpa

TIMING NOTES:

v' Two-Strike Rule will be enforced in 2024.

» Regarding application discrepancies: after their 2°¢ material
discrepancy, lenders will be required to complete additional training in
order to continue submitting applications.

» Any discrepancies after additional training has occurred will result in

the lender becoming ineligible to submit additional applications for the
remainder of the funding period.

neighborhood by neighborhood



QUESTIONS

ATLANTA

NEIGHBORHOOD
‘ ‘ DEVELOPMENT
PartNership, Inc.

Bmlqu the region's future,
neighborhood by neighborhood



	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Slide Number 33
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Slide Number 38
	Slide Number 39
	Slide Number 40
	Slide Number 41
	Slide Number 42
	Slide Number 43
	Slide Number 44
	Slide Number 45
	Slide Number 46

